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<Policy number>

Section: Documents and Records
<Section in the Quality Manual>

Subject Title: Quality Manual Policy Template

<Document Name>

Prepared by: QA Committee

Origina Date: March 1, 2003 <issued date of original

document>

Issued by: Laboratory Manager

Revision Date: <Date of revison>

Approved by: Laboratory Director

Annual Review Date: <Dateof annual revison>

Policy:

State the policy of this department in regards to this Quality System Essential.

Purpose

State the objective of this policy.

Responsibility:

Identify the position of the individual(s) responsible for the operation of this procedure.

Key Elements:

List the key elements for this Quality System Essentid.

Related Documents:

Document name

Document code

TORONTO MEDICAL LABORATORIES/MOUNT SINAI HOSPITAL, DEPARTMENT OF MICROBIOLOGY

NOTE: Thisisa CONTROLLED document. Any documents appearingin paper formthat are not stamped in red "MASTER COPY" are not
controlled and should be checked against the document (titled as above) on the server prior to use.
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